YTBEPXJIEH
npuka3zoM ['OAY «CIHIOP «Manex»

ot 29.12.2017 Nel160

KOAEKC
3THKH H CJIY’Ke0OHOro nopeieHusi pabOTHHKOB
TI'OAY «CIIOP «Manex»

Konexc atuku u ciyxeGHoro moBenenusi pabotHukoB ['OAY «CHIOP
«Manex» (manee Kopnekc) pa3paboTaH B COOTBETCTBHH C IIOJIOKEHUSMU
Konctutynuu Poccuiickoit ®@enepanuu, TpymoBoro kopekca Poccuiickoi
Oenepauny, DepepansHoro 3akoHa ot 25.12.2008 Ne 273-®3 «O
IPOTHBOAECHCTBUY KOPPYILMM», HHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB
Poccuiickort  ®epepamun, a Takke OCHOBaH Ha  OOIIENPU3HAHHBIX
HPaBCTBEHHBIX IIPUHIMIIAX ¥ HOPMaX POCCUICKOro o0IIecTBa 1 rocy1apcrsa.

I. O0mue noJioxeHust

1.1. Komekc mpencraBiasier co0oii cBox  OOHMX  IPUHIUIIOB
Ipo(ecCHOHANBHOM CITy)KeOHOM OTHKH M OCHOBHBIX IIPaBWJI CITy>XeOHOro
IIOBEJIEHUS, KOTOPHIMH JOJDKHBI PYKOBOACTBOBaThcs pabotHuku ['OAY
«CHIOP «Manex» (manee ydpexaeHHe) HE3aBHCHMO OT 3aMellaeMod HMHU
IOJDKHOCTH.

1.2. Kaxnapiii paboTHUK yupexIeHHs HODKEH MpPUHUMATh BCe
HeoOXoquMble Mepbl i cobmogeHuss moioxenuii Kopekca, a KaIblit
rpaxaaHuH  Poccuiickoit ®enepanuu BIpaBe OXHAAaTh OT paboTHUKA
YUYPEXKIEHHUS MTOBEACHUS B OTHOIIEHUSIX C HUM B COOTBETCTBHH C IIOJIOXKEHUIMU
Konekca.

1.3. 3nanue u cobmoneHne pabOTHUKAMH YYPEXKICHUS IOJO0XKEHHH
Konmexca sBnsercs OZHMM W3  KpPUTEpUMEB  OIEHKA  KadecTBa  HMX
poeCCHOHATIBHOM AEATETBHOCTH U TPYIOBOU AUCIIUILIHHBL.

I1. OcHOBHBIE 00S13aHHOCTH, IPHHIUIILI M MPABHJIA CJIYKeOHOI0 MOBEICHHS
PabOTHHKOB y4peKIeHHUs

2.1. B cootBercTBHM co crartbeii 21 TpymoBoro kxomekca Poccuiickoii
Denepanyy pabOTHHUK YUPEKISHHS 00s3aH:

I0OpPOCOBECTHO UCIIONHATH CBOM TPY/JOBbI€ OOSI3aHHOCTH, BO3JIO)XKEHHbIE
Ha HEro TPYJOBBIM JOTOBOPOM;

COOMI0IaTh NpaBUiIa BHYTPEHHETO TPYAOBOTO PACIOpPSIKa;

co0II0IaTh TPYAOBYIO TUCIHILIHHY;

BBINIOJIHAT YCTAHOBJIEHHBIE HOPMBI TPY/Ia;

cobmonate TpeOOBaHMS TI0 OXpaHe TPpyAa U obecrieueHHI0 6e30IacHOCTH
TpyZa;

OepeXHO OTHOCHTBCS K HMYILIECTBY YYpeXxaeHHs (B TOM YHCIE K
UMYIIECTBY TPEThUX JIUIL], HAXOMSALIEMYCS y YUYPEXAEHUs, €Clld y4peKICHHE
HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh OTOT0 MMYIIECTBa) U APYTUX
pabOTHUKOB YUPEKIECHHS,

HEe3aMEeUIUTEeIbHO  COOOIIMTH  JUPEKTOpY — y4YpexJaeHHs  Jubo
HEIIOCPEACTBEHHOMY  PYKOBOAMTEIIO O  BO3HUKHOBEHHM  CHUTYallWH,



IIPECTABIISAIONIEN YTpO3y KU3HU U 3JOPOBBIO JIFOJEH, COXPAaHHOCTH UMYILECTBA
yUpPEeXKIEeHUs (B TOM 4YHCIIE MMYIIECTBA TPEThUX JIML, HAXOAALIErocs Yy
YUPEKICHHS, €CIIU YUPEKACHHE HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH 3TOIO
MMYIIEeCTBa).

2.2. OcHOBHBIE TIPUHLMIIEI CIIy’)K€OHOTO TIOBEIEeHUsT pPabOTHHUKOB
YYPEXIEHUs ABJISIOTCS OCHOBOM NOBEICHMS TPaXKIaH B CBA3H C HAXOXKACHHUEM
UX B TPYJAOBBIX OTHOLIEHUAX C YUPEKICHHEM.

PaboTHUKY yupexaeHHs IPH3BaHBL:

cobmopare Koncrutynuio Poccwuiickoit ®Demepaiiny, 3aKOHOJATEIHCTBO
Poccuiickoit @eneparnuu 1 HoBropoackoi 061acT, He AOITyCKaTh HapylIEHUE
3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB HCXOIS W3 IOJUTUYECKOH,
SKOHOMHUYECKOH 11e51ec000pa3HOCTH JIMOO IO UHBIM MOTHBaM;

obecrieunBaTh 3PPEKTUBHYIO pabOTy YUPEKICHNUS;

IIpY UCIIOJIHEHUH TPYIOBBIX O0SI3aHHOCTEW HE OKa3bIBaTh MPEAIIOYTEHUS
KaKMM-JIM00 NMpopeCcCHOHATBHBIM WM COLIMATBHBIM IPYyIIaM U OpraHu3alysM,
OBITh HE3aBUCHUMBIMH OT BIIUSHHS OTAEIBHBIX I'paXkaaH, MpoheCCHOHATBHBIX
WIM COLMATIBHBIX MPYII ¥ OPraHU3aIUii;

UCKJIIOYaTh JAEWCTBUS, CBS3aHHBIE C BJIMSHHEM KaKUX-JIUOO JIMYHBIX,
UMYILIECTBEHHBIX ((DHMHAHCOBBIX) M HHBIX HHTEPECOB, MPEMATCTBYIOIIUX
I0OPOCOBECTHOMY UCTIOJTHEHHUIO HMH TPYAOBBIX O0SI3aHHOCTENH;

cobmonaTe O6ecrpUCTPacTHOCTh, HCKIIIOYAIOIIYI0 BO3MOXXHOCTh BIHSIHUS
Ha HUX JAEATEeNbHOCTh pEeIIeHWH IOJUTHYECKUX MMapTHiH H OOLIEeCTBEHHBIX
00BeIUHEHUI;

cobmonars HOPMBI TNPOGECCHOHAIBHOM 3THKH M TpaBHia IeJ0BOTO
MTOBEICHMS,;

IPOSBISITh KOPPEKTHOCTh M BHHUMATENBHOCTH B OOpalleHuu C
rpakJaHaMH U JOJKHOCTHBIMH JIHIIAMH,

IIPOSIBJIATh TEPIUMOCTh U YBa)KEHHE K OOBIYasM U TpagulUsM HapoI0B
Poccuiickoiit ®enepanyu U Apyrux rocydapCTB, YIUTHIBATh KyJIbTYpHBIE  HUHbIE
OCOOEHHOCTH PpAa3IMYHBIX JTHHYECKHMX, COIHAIBHBIX TIPYII M KOH(eCCHid,
CIIOCOOCTBOBATH MEXKHALMOHAILHOMY U MEXKOH(DECCHOHAIBLHOMY COTJIACHIO;

BO3JIEP)KUBATECS OT [TOBEIECHHS, KOTOPOE MOIJIO ObI BEI3BaTh COMHEHUE B
NOOpOCOBECTHOM  HUCIIOJIHEHWH  PaOOTHHKOM  YUPEXKAEHHS  TPYHOBBIX
obs13aHHOCTEH, a Takxke u30erarb KOHMIMKTHBIX CUTYAIHiA, CITOCOOHBIX HAHECTH
yiep6 ero pemyTanuy Wik aBTOPUTETY YIPEKICHHUS;

HE KCII0JIb30BaTh AOKHOCTHOE IIOJIOKEHHE JJIsi OKa3aHWs BIIMSHHUS Ha
JEeSATEIbHOCTh I'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIpaBJICHHUS,
OpraHM3alvi, JODKHOCTHBIX JIMI] U TPaXXJaH MPU PElIeHUH BOIPOCOB JIUYHOIO
xapakrepa;

YBaXHUTEIBHO OTHOCHUTBHCS K JIEATEIBbHOCTH IPENCTAaBUTEIEH CPEICTB
MaccoBod MHGOpMauuH 10 HHGOPMUpPOBaHHIO oOmecrBa o paborte
YUpPEXIEHUs, a TaKXe OKa3blBaTh COIECHCTBHE B IOJYyYEHUH TOCTOBEPHOM
MH(OpMallUU B yCTaHOBJIEHHOM IIOPSI/IKE;

IIOCTOSIHHO CTPEMHUTHCS K 00€CIIEYEHHIO KaK MOXHO G6oiiee 3¢ (heKTUBHOTO
PacIOpsDKEHHUs pecypcaMu, HaXOIAIUMHUCS B cpepe ero OTBETCTBEHHOCTH;

IIPOTUBOJENCTBOBATH IIPOSIBIICHUSAM KOPPYIIMU U NPEeAIPUHUMATh MEPHI
o ee TMpodWIakKTHKe B IOpSAKE, YCTaHOBIEHHOM JEHCTBYIOILIUM
3aKoHozaTenscTBoM Poccuiickoit Menepanny;



IPOSBIATE IIPM MCIOJIHEHUHM TPYNOBBIX OOS3aHHOCTEH YECTHOCTD,
OecnpuCTPacTHOCT U CIIPaBeIUBOCTD, HE TOMMYyCKaTh KOPPYIIIUOHHO ONACHOTO
NOBe/IeHNs (IIOBEAEHUS, KOTOPOE MOXKET BOCIIPUHUMATBCS OKPYXKAIOIIUMH Kak
obelaHne WK NpeIoKeHHe aul B3STKH, KaK COTJIaCHe MPHHATH B3ATKY WIH
Kak Ipockba O Jade B3ATKHA JMOO KaK BO3MOXXHOCTH COBEPIIUTh HHOE
KOPPYNLMOHHOE ITPaBOHAPYIIEHHE).

2.3. B memix npoTHBOAEWCTBHS KOPPYIUHUHA PabOTHUKY YUpEKICHUS
PEKOMEHIYeTCS:

YBEIOMJIATh  JUPEKTOpa  yYpeXAEHHWs, OpraHbl  IPOKYpaTypsl,
IIPaBOOXPaHUTEIbHBIE OpraHbl 000 BCeX Ciaydasx oOpamieHuss K pabOTHHKY
KaKuX-TM0O JMI] B IENAX CKIOHEHHS K COBEPIIEHHIO KOPPYNIHOHHBIX
[IpaBOHaPYILIECHUN;

HEe II0Jy4aTh B CBS3M C HCIIOJHEHHEM JOJDKHOCTHBIX OO0S3aHHOCTEH
BO3HArpaXACHUS OT (PU3MYECKUX M IOPHUAWYECKHMX JHI[ (TIOZApKU, JEHEKHOE
BO3Harpa<ZIcHWe, CCyIbl, YCIYIH MaTepHaJbHOr0 Xapakrepa, IUIaTy 3a
pasBile4€eHMs], OTABIX, 3a IOJIH30BaHNE TPAHCIIOPTOM M MHBIE BO3HATPAXICHHUS);

NPUHMMaTh Mephl 10 HEJOMYLIEHHI0 BO3HHUKHOBEHHS KOH(DIMKTA
HUHTEPECOB M yPETyJIUPOBaHUIO BO3HUKIINX CIydyaeB KOH(MIMKTa HHTEPECOB, HE
JOOIyCKaTh NP  HCIOJHEHHMH  TPYHOBBIX  OOS3aHHOCTEH  JIMYHYIO
3aMHTEPECOBAHHOCTh, KOTOpas MPUBOJUT WM MOXET MPHUBECTH K KOHMIMKTY
HHTEPECOB, YBEAOMIIITH CBOETO HEMOCPEACTBEHHOIO pPYKOBOAMTENIS O
BO3HMKIIEM KOH(JIMKTE MHTEPECOB WK O BO3MOXXHOCTH €r0 BO3HUKHOBEHHS,
KaK TOJIBKO €My CTaHEeT 00 3TOM H3BECTHO.

2.4. PaGoTHUK yYpexXmeHHs MOXeT oO0pabaTeiBaTh M Iepe/aBaTh
ciry)ebHyro HMH(OpManuio Mpu COOJIOJEHHH AEUCTBYIOMUX B YYPEKICHUU
HOPM UM TpeOOBaHMi, NPHHATHIX B COOTBETCTBHH C 3aKOHOAATEILCTBOM
Poccuiickoit ®epneparuu.

PaboTHuK yupexxaeHus 00sf3aH NMPHHAMATH COOTBETCTBYIOLIHE MEPHI I10
obecnieyeHuIo 06e30mMacHOCTH W KOH()UAECHUHAIBHOCTH HH(pOpMaLuH, 3a
HECAHKI[MOHMPOBAHHOE pasrjallleHue KOTOPOH OH HECeT OTBETCTBEHHOCTH WIIM
(M) KOTOpas CTaNna M3BECTHA €My B CBSI3H C HCIIONHEHHEM MM JOJDKHOCTHBIX
00s13aHHOCTEHH. '

2.5. PaboTHUK  ydpexIOeHHs, HAUEJIeHHBId  OpraHU3alHOHHO-
pacropsIUTEIbHBIMI TTOJTHOMOYHMSMH 10 OTHOIIEHHIO K APYTUM pabOTHHKaM
YUPEXJEHHs, JOJDKeH  CTPEeMHThCS  OBITH  JUIi  HHX  0OpasnoMm
npodeccuoHanuzMa, Oe3ynpeqHoi pemnyTanuu, CrocoOCTBOBATH
(GOpPMHUPOBaHHIO B YUpEXAECHHUH JIMOO €ro MoApa3ielieHu  0IaronpHusaTHOTO s
3QPeKTUBHOM PabOTHI MOPAIBEHO-TICHXOJIOTHIECKOTO KIIMAaTA.

PabotHuk yUpeXIeHusl, HaJleJIeHHBIN OpraHHU3allMOHHO-
PacIopsIUTENbHBIMUA TOJTHOMOYHSMH 110 OTHOIIEHHIO K JPYT'MM pPabOTHHKaM
YUpEXAEHUs, IPU3BaH:

IPUHKMMATE MEphI [0 IMpeayNpexACHUIO KOpPPYIIHUH, a TaKKe MEPHI K
TOMY, 4YTOOBI IOJIYMHEHHBIE €My pPaOOTHHUKH YYPEeXKIECHUS He IOIyCKalld
KOPPYIILIMOHHO ONACHOTO IOBEJEHHS, CBOMM JIMYHBIM IOBEICHHUEM II0[aBaTh
IIPMMEpP YE€CTHOCTHU, OeCIIPHUCTPACTHOCTH U CIIPaBEIJINBOCTH;

HE J[OIyCKaTh CJIy4aeB IIPHHYXAECHHUS paOOTHUKOB YUPEXKAEHHUS K
Y4YaCTHIO B I€ATENbHOCTHU MOJUTUIECKHX MApTHiA, 00IIeCTBEHHBIX 00beAVHEHU
Y PETIMTUO3HBIX OpraHU3aIlHiA;



[0 BO3MOXHOCTM IIPUHUMATh MeEphl IO TMPEHOTBPALEHUIO WIU
YPETYJIHUPOBAHUIO KOH(IUKTA HHTEPECOB B ClIy4ae, €ClId €My CTaJI0 U3BECTHO O
BO3SHHKHOBEHHMH Yy pPabOTHHMKA YYpEKICHHUS JUYHOU 3aMHTEPECOBAHHOCTH,
KOTOpasi IPUBOAMUT UIIH MOXET IIPUBECTH K KOH(IIUKTY HHTEPECOB.

JlvpexTop yupexneHusi 00si3aH INPEACTABIATh CBEAECHHUS O JOX04ax, 00
MMYIIECTBE U 00A3aTeNIbCTBAX MMYIIECTBEHHOT'O XapaKTepa B COOTBETCTBUHU C
3aKoHoAaTenscTBOM Poccuiickoit @eneparuu u HoBropockoii o6acty.

III. PexomennaTe/bHbIe STHYECKHE NPABHJIA CJIY/KeGHOI0 MOBeIEHHSI
PabOTHHKOB y4pexaeHusl

3.1. B cimyxe6HOM mOBemeHUH PaGOTHHUKY YYPEXIEHHS HEOOXOIMMO
HUCXOAUTH U3 KOHCTUTYI[MOHHBIX MOJIOXKEHUU O TOM, YTO 4YeJIOBEK, €ro IIpaBa U
CBOOO/IBI SABJIAIOTCS BBICIIEH LIEHHOCTBIO U KX IPaXIaHUH UMEET [IPaBO Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JXU3HH, JIMYHYIO M CEMEHHYIO0 TalHy, 3alluTy
YEeCTH, JOCTOMHCTBA, CBOETO 10OPOro MMEHH.

3.2. B cayxe6HOM ToBeZeHHH PaGOTHUK YUYPENKIEHHS BO3IEPKHUBAECTCS
OT:

mo00ro BHAa BHICKA3BIBAHUM M JEWCTBHH JIMCKPMMHHAILIMOHHOTO
XapakTepa IO IIpM3HaKaM II0jla, BO3pacTa, pachl, HAIlMOHAJIBHOCTH, S3bIKA,
IpaX<IaHCTBa, COLHMAIBHOIO, UMYIIECTBEHHOTO WM CEMEHHOIo IIOJIOXKEHUS,
TOJIATHYECKHUX WIIA PETTUTHO3HBIX ITPEIITOYTEHHUI;

rpyOOCTH, IpOSBICHUH MPEHEOPEKHUTETHHOIO TOHA, 3aHOCYMBOCTH,
IOPEIB3ATHIX 3aMEYaHMM, IPEIbSIBICHHUS HENPAaBOMEPHBIX, HE3aCIyXEHHBIX
OOBHHEHHIH;

YyIrpo3, OCKOPOMTENBHBIX BBIp@XEHHH HWJIM  PEIUIHK, JeHCTBUH,
OPENATCTBYIOIIMX  HOPMAJbHOMY  OOIIEHHIO  WJIM  IPOBOLMPYIOIIUX
IIPOTHUBOIIPABHOE TIOBEJICHHE,

NPUHATHS IHINY, KypeHHs BO BpeMs CiIyxkeOHBIX coBellaHWid, Oecen,
HHOT'O CITy>K€OHOro OOIIEHHS C IpaXKaaHaMH.

3.3. PaboTHHKM ydYpexIeHHs [PHU3BaHbl CIOCOOCTBOBATH CBOMM
CIy)K€OHBIM  IIOBEICHHEM  YCTAHOBJEHHI0O B  KOJUIEKTHBE  JIEJOBBIX
B3aUMOOTHOIIIEHUH ¥ KOHCTPYKTUBHOT'O COTPYXHUYECTBA APYT C APYTOM.

Pabotauku YUpEXICHUS JOJDKHBI OBITH BEXJIMBBIMH,
noOpoXKenaTeNbHBIME,  KOPPEKTHBIMH, BHUMATEJIbHBIMH W [POSBISATEH
TEPIIUMOCTB B OOLIEHUH C TPaKIaHAMH U KOJIETaMH.

3.4. BHemHu#i Bux paGOTHHKA YUYPEXIEHHS IPH HCIOJHEHHH UM
TPYAOBBIX 003aHHOCTEH B 3aBUCHMOCTH OT YCJIOBHMM TPYHOBOM HEATEIHHOCTH
JOJDKEH  CIIOCOOCTBOBAaTh  yBaXWUTEIBHOMY  OTHOLIEHHIO TpaXOaH K
YYPEKIEHHIO, a  Takke, TIpd  HEOOXOJUMOCTH,  COOTBETCTBOBATh
OOLIETIPUHATOMY JEJIOBOMY CTHIJIKO, KOTOPBI OTIMYAIOT CIAEPXKAHHOCTS,
TPaIULMOHHOCTH, aKKypaTHOCTb.



